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August 30, 2011 – Rhoda Coleman confirmed as Guest Editor; theme established with working title, “What do Social Studies Teachers Need to Know about Language Development?”; Emily provides guidelines, author specs, author permission slip to Rhoda

September 30, 2011 -- Rhoda confirms authors; provides specs to authors

January 1, 2012 -- Rhoda receives articles from authors; begins initial
editing for content; communicates with authors and requests revisions (if
necessary) to be completed by January 15, 2012 

January 20, 2012 - Rhoda e-mails articles to Emily; Emily gets articles to
reviewers; Emily communicates with column editors and reviews Special
Interest articles; Emily checks in with Sarah & Julie about potential ads

February 20, 2012 - reviewers return feedback to Emily; Emily communicates
with Rhoda about necessary revisions; Rhoda either edits herself or
communicates with author(s) to make necessary revisions; Rhoda and Emily
communicate about cover and journal image(s); Rhoda requests mailing
addresses, headshots, and brief bio statements from authors 

March 30, 2012 - Emily receives all final copy, including images, bios, and
advertisements; Emily does final edit (for style, spelling, etc.), lays out
issue; formats in InDesign; communicates with Special Interest authors about
inclusion (based on space) in issue

April 30, 2012 - Emily gets book to printer; creates pdf files to Julie for
web-posting; Julie formats into Acrobat Pro Reader for Table of Content
access to individual articles; Emily sends mailing list of authors/editors
to Julie 

April 30 - May 15, 2012 - Printer reviews, identifies edits/issues; sends
galleys to Emily; Emily returns galleys via U.S. mail to printer; prints
books; mails books to Julie

May 15 - July 15, 2012 -- Julie mails books to members, subscribers, authors,
editors; Julie sends e-blast to members to let them know issue is available
in password protected area of CCSS.org; Emily provides teasers to Julie &
Julie posts on homepage 

